)

JIYTAHCBKA OBJIACHA JIEPYKABHA AJIMIHICTPAIIIS
JIVTAHCHKA OBJIACHA BIIICHKOBO-ITMBLILHA AJIMIHICTPAIIIS

PO3IIOPAAKEHHS

roJIoBH 00/1aCHOI iep:KaBHOY agMiHicTpamii —
KepiBHHKa 00/1aCHOI BilicbKOBO-IMBLILHOL agMiHicTpamii

e WNJ Mf/ ~ ™. CeBepoponenbk Ne oz/y
/4

IIpo 3aTBepakenns IojiokeHHs
npo anapart Jlyrancekoi o6/1acnoi
AepskaBHOI aaMiHIicTpauii

Kepytouncs crartero 6, myskrom 4' crarti 39, crartero 44 3akoHy YKpaiHu
«Ilpo wmicneBi nepxaBHI aiaMiHicTpamii», crarrero 17 3akony VYkpainm «IIpo
JepKaBHy CiyxOy», THIOBAM pernamMeHTOM MicCIeBoi JepiKaBHOI aaMiHicTparii,
3aTBepIpKeHUM nocTtaHoBoro Kabinery MinicTpiB Vipaiuu Bix 11.12.1999 Ne 2263 (y
pemakmii Big 31.10.2007 Ne 1270):

1. 3arBepautu IlonmoxenHs mpo amapar JlyraHcekoi obmacHol mepikaBHOL
aZMiHiCTpalii, o JOJAETHC.

2.BusHaTH TakuM, IOO BTPATWJIO YHWHHICT, PO3MOPSIKEHHS TOJIOBH
obnnepxaaminicTpanii Bix 01.11.2000 Ne 655 «Hpo 3aTBEP/DKEHHS IMonoxeHHs PO
anapart Jlyraucekoi o6acHoi nep:kaBHOT aqMiHICTpaIIiD».

3acTyIHUK TOJIOBH, BUKOHYIOIHI

000B’SI3KH TOJIOBH 00JIaCHOI Aep:KaBHOL

aIMiHiCcTpalii — KepiBHHKa 001acHOT

BI#CHKOBO-IIUBINIHHOT aMiHicTpariii 10.JO.KJIMMEHKO



3ATBEP/DKEHO

Poznopsimkenns romosu o6nacHo]
AepxanMiHiCTparnii — KepiBHUKa 001acHO]
BIMCHKOBO-IIMBLIHHOI aaMiHicTparrii

L1 Befisgrar 4008 f Ne L79

. HOJOXEHHS
npo anapat JIyrancnbkoi o6;1acHoi qep:xasuol aamimicrpanii

1. Anapar Jlyrancekoi o6nacHoi nepxkasHOi ammimictpaumii (mami — amapar)
YTBOPIOETECSI TOJIOBOIO 06JIAepKaAMIHICTpaIlii — KepiBHUKOM 061acHOi BifiChKOBO-
LUBUTGHOI afMiHicTparfii (nami — ronosa) B Mexax BHILTEHEX ORODKSTHUX KOIIITIB,

CKJIaJa€ThCs 13 CTPYKTYPHHUX MiIPO3/IMIB, SKi 3AiHCHIOIOTH IPaBOBE, opraHizatlilife,
- MarepiajbHe-TeXHIYHe Ta iHIIe 320e3eueH s IisTBHOCTI 06mmepxaaMiHicTparii.

2. Anapar y cBoi#t mismpHOCTI Kepyerbest KoHeTuTyIEO Vkpainu, 3aKkoHaMu
Yxpaiau «IIpo micuesi gepxasri agMizicTpanii», «IIpo mepxxaBHy ciyx0y», «IIpo
3a00IraHHsA KOPYIIii», IHIMUMH 3aKOHAMH VYkpainu, akramu IIpesunenrta Vipainm,
Kabinery Minictpis Vxpaiuu, Bepxosmoi Pamm Vkpaimm, iHmmx LEHTPATBHUX
OpraHiB BHMKOHABYUOI BIaJA¥, PpO3MOPAKEHHSIMH TOJOBH, HaKa3aMH KepiBHUKA
anapary, Permamenrom Jlyrancbkoi obmacHoi nepxasHOi amMimicTpanii, M
IonoxxeHHsAM, iHIIAME HOPMATUBHO-IIPABOBUME AaKTAMH, IO CTOCYIOTBCSL HOTO
JISUTBHOCTI.

3. Anapart BiATIOBITHO 10 TIOKJIAJIEHMX HA HHOTO 3aBAHb:

1) ompanpoBye NOKyMeHTH, IO HafXOISATh A0 O6GImepX amMiHicTparii, rOTye€
0 HUX aHaTTWYHi, IOBIAKOBi Ta iHINi MaTepiaid, a TakoX IPOEKTH XOPYYEHD
T'OJIOBHU Ta HOT0 3aCTyIIHHKIB,

2) 3AICHIOE OIPAIfOBAHHA IPOEKTIB POBLOPSKEHb TONOBH, B TOMY HHCII
HOpPMaTHBHO-TIPABOBUX aKTiB, PillleHb KOJNeTil, po3poliise 3a JOpYdeHHSM TrOJOBH
IPOEKTH PO3HOPAKEHB 13 IMTaHb, BiJHECEHHX 10 KOMIICTEHIIi amapary, 3abesmnedye
AOTPUMAHHS BUMOT YMHHOTO 3aKOHOIABCTBA IIifl 9ac IX IIiATOTOBKY,

3) 3xilicHIOE TIpaBOBE 3a0€3E€YEeHHS HisTBHOCTI obinepxaaminicTpanii, Hagae
METOAWYHY Ta IHIIy IpPaKkTU4HY JONOMOIY, CIpsSMOBaHy Ha IpaBHIbHE
3aCTOCYBaHHs, HEYXHWIbHE JOICPXAHHS aKTiB 3aKOHOLAaBCTBA CTPYKTYPHHMH
HiIpO3IinaMu, anapaToM Ta IIOCa{0BUMH 0CO0aMu obizepxaaMiHicTpaltii;

4) 3a NOpYYEeHHSAM TOJNOBH 3JifCHIOE IIPAaBOBY EKCIIEPTH3Y pPO3IOPSIHX
JOKYMEHTIB TOJiB paiinepxaamiHicTpamnii i, y pasi X HeBiamosigmocTi Konctutyii
YxpalHy, 3aKoHaM YKpaiHu Ta iHIIMM akTaMm 3aKOHONABCTBA, FOTYE | BHOCHTH HA
POSTILAZ TONOBU TIPOEKTH PONOPSAIKEHD PO 1X CKACYBAHHS;

5) aHamisye 3a JOpy4eHHSM TONOBH pOGOTY OpraHiB MicCHEBOro
CaMOBDANYBaHHA y MeXax IOBHOBAXEHb i IOPSIKY, BUSHAYEHHUX 3aKOHOIABCTBOM,
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HaJia€ METOAMYHY Ta IPaKTHYHY TOIIOMOTY 3 yAOCKOHATeHHS OpraHisaimil ix poGory,
rOTy€e MPOIO3KIIT 00 HMOTTUOIEHHS B3aEMOII] obiepxaaMiHicTpawii 3 opraHamu
MICIIEBOTO CaMOBPSAyBaHHS IS CILIBHOTO BUPIIIEHHS NHTAHb EKOHOMiYHOTO,
COLLiJIBHOTO Ta KyJIBTYPHOTO PO3BUTKY BiIOBiTHAX TEPUTOPIH;

6) crpuse BOPOBaIKEHHIO B OpraHi3allilo poGoTH CTPYKTYPHHUX MipO3/iiB
obnnepxanminicTpamnii, padinepxanmMigicTparii edexTuBHUX GopM 1 MeTomiB
YUPaBIiHCBKOI IisSUTTBHOCTI NpH 3AifiCHEHHI OCTaHHIMU JEPKaBHOTO YIPaBIiHHA
BIAIOBIIHAME Taly3sMH Ta TEPHTOPLIMY, aHaji3ye IfF0 PoOOTy, y3arallbHIOE
IIO3UTUBHUMN TOCBI;

7) OpraHizoBye BHBYEHHS Ta y3aralbHEHHS JOCBiy PobOTH CTPYKTYpHEX
MiIPO3AiNiB  obGnAepxaqMiHicTparii, paiiepKaqMiHicTpaniii, OpraHiB MicleBoro
CaMOBpslyBaHHS Ta 3a0e3nedye HalaHHS NPaKTHYHO! OMIOMOTHM B opraHizamii ix
YIPaBIIHCHKOI MisIIBHOCTI; |

8) mepeBipse 3a NOPydYEHHSM IONOBM BHKOHAHHS AaKTiB 3aKOHOMIaBCTRA,
mopydeHs Anminictpamii Ilpesmnenta Vpainu, KaGimery MinictpiB  Vkpainy,
Bepxosroi Pagn Vkpainy, LEHTPATbHUX OpraHiB BUKOHABYOI BIIajy, pO3LOpPAIKEHD
TONOBM TEPUTOPialbHUMH OPraHaMK MiHICTEpCTB, iHIIMX LEHTPATBHEX OprasiB
BHUKOHaBYOl BNAi¥ (3 NUTaHb 3/IHCHEHHS HNOBHOBAXKEHD obnaepxaaMiHicTpalri),
CTPYKTYpHHMH  MiAPO3HinaMu  of0NacHOi  JepxaiMiHicTparii, a  Takox
paliiepxaqMiHICTpallisMu; BHBYAE Ta Y3alalbHIOE JOCBIL pPOBGOTH 3a3HAYEHHX
OpraHiB i Haja€ MPaKTHYHY JOMOMOTY B PO3B’SI3aHH] CKIIATHIX pobieM, po3poliisie
TIPOTIO3HIII] IOJO YAOCKOHATEHHS IX JisUIHOCTI; 3/[iiCHIOE KOHTPOIIE 32 CBOEIACHIM
IOAaHHAM JOIOBiAeH, iHGOpMaLiMHUX Ta iHIMX MaTepialliB 3 IHTaHb BUKOHAHHSI
aKTiB 32KOHOJABCTBA, PO3IOPSIKEHb TOJOBH, aHAII3ye IPUYVMHY BUHHUKHEHHS
IOPYINEHB 1 BHOCHTD IIPOIO3MILT OO iX yCyHEHHS;

9) NPOBOMMTE pa3oM i3 CTPYKTYpHHMH ITipo3/itamMu obnaepxxaaMiHicTpallii,
TepPUTOpiallbHAMH OpraHaMU MiHICTEPCTB, IHIMMX IIEHTPAaIbHIX OpraHiB BHKOHaBYO]
BIaJX aHAJ3 COIiaBHO-EKOHOMIYHOIO i CYCIiIBHO-TTONITHYHOTO CTAaHOBHUIIIA B
obacTi, po3pobiise Ta BHOCUTH T'OJIOBI TIPOIO3HI MOAO HOTO MOJIIIEHHS,

10) rorye anamitudmi, inpopmaniiiai Ta iHmi Marepianu 3 opraHizamifiHumx i
KaJpOBUX MHUTaHb, [0 PO3TIIIAAIOTHCS FOJIOBOIO;

11) popmye mmanu:

poboTu obnaepxaaMiHicTpallii 3a IPOMO3HILsIMH T CTPYKTYPHUX IiAPO3IiiiB,
TEPUTOPIAIBHUX OPTaHiB MIiHICTEPCTB, iHIIMX IEHTPAIbHUX OpraHiB BHKOHABYOI
BIIaJIM, NOTO/DKEHWMH 13 3aCTYNHHWKaMd TOJIOBHM BiAIOBINHO 0 posIoaiTy
000B’S3KiB;

3aXOJIB, 10 IPOBOIATECS OGMIIEPKAAMIHICTPAITIEI0 IPOTITOM THAXHS, a y pasi
oTpeOu — MiCsIL;

12) spificHioe opramizamiiine 3abesmeueHHs 3acimamb KOJIeTil, Hapaj, Iuo
IIPOBOJISITHCS TOIOBOIO Ta HOTO 3aCTyHAKAME;

13) pospobnsie TPOEKTH pO3NOPAIKEHb TOJIOBH OO 3aTBEPIKEHHS
Pernamenty JIyrancekoi o6iacHOi mepskaBHOL anMinicTpanii (mami — Perimament),
posnoziny OGOB’S3KiB MiX TONOBOIO Ta #oro 3acTymHmkamu, ITONOMKEHHS Ipo
KOJIETir0 obJaepxaaMinicTpalti Ta i nepcoHansHOro CKJIaZy, a TaKOX 3MiH [0 HUX,
IIUTaHb YIIPABIiHHS [IePCOHAIOM; '
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14) Hajae MpaKTHUHY Ta METONMUHY AOTIOMOTY KOHCYJILTaTHBHUM, I0pPaJuiM
Ta iHIIAM HOMOMIXKHHM OpraHaM, KOMiCisIM, YTBODEHHM TOJOBOIO IJIs CIPUSHHS
311HCHEHHIO TOBHOBAXEHD obnmepxanmimicrpamii;

15) opramizoBye poGotry 3 moxkymentamm B IOPAAKY, IependadeHOMy
IncTpykmiero 3 AitoBoACTBA B 06IaCH JiepIKaBHIN aMiHICTparii;

16) snificHroe opramisamiiiai 3axomu momo BIIPOB/DKEHHSA €NEeKTPOHHOTO
YPALYBaHH: Ta pealli3alliio €AMHOI JIepKAaBHOI HOMITHKY Y cdepi iHpopMaTHzarmii;

17) opranizosye poGoTy 3 ynpapmiHHS HepcoHanoM, no6opy, MIaHyBaHHS Ta
TPOBENIEHHS 3aXO0/iB 3 IMiIBUIIEHHS PiBHS MpodecitHOi KOMIeTeHTHOCT JepXKaBHUX
CIly)X0O0BIIiB, JOKyMEHTaNbHe OGhOPMIECHHS BCTYIly Ha JepXaBHy ciayxk6y, ii
IPOXOIDKCHHS Ta NIPUIUHEHHS B allapaTi;

18) opramizoBye depryBaHHS 3acTYIHHKIB TOJIOBH, KEPIBHUKIB CTPYKTYpHMX
MiApO3MITiB  obinepxaaMinicTparnii Ta armapaTy y BHXIiOHI, CBSTKOBI i Ta
HEpOoOOUMi Yac JIA ONEPATUBHOTO BUPILIEHHS 3aBIaHb, OB’ S3aHEX 3 TisUTBHICTIO
obnep>xaamMigicTparii;

19) 3nificHroe opramizamiitae 3a6esneueHHs poboYrX TIOI3M0K TOJOBH JIO0 MiCT
Ta palioHiB 00acTi;

20) BHOCHTH TONOBi HPOMO3HUIHT IION0  BIOCKOHAJIEHHS CTPYKTYpH
obnaepxaaMiHicTpamii;

21) 3a HOPYYEHHSM TOJIOBH TOTYE IIPOSKTH TIOIAHb Bepxosniit Paxi Vkpaiau
TIpO NpU3HAYEHHS [1032a9€PrOBUX BHOOPIB CITbCHKOI, CETUINHOT, MiCEKOI, palloHHOT B
MicCTi, palioHHOI, 06acHO! paay, CibehKOro, CEJIUIITHOTO, MiCEKOT'O I'OJIOBH;

22) opraHi3oBye B yCTaHOBIEHOMY TIOPSAKY DO3LIIS 3BEPHEHb TPOMAJISH, ¥
TOMY YMCJIi BeJEHHS [iOBOJCTBA Ta HPOBEJEHHS OCOOHCTOTO IIpUHOMy TpOMajsiH
TOJIOBOKO i HOr0 3acTYITHHMKAMI, 3aIUTiB i 3BEpHEHb HAPOIHUX JeIyTaTiB YKpaiuu,
JIemyTaTiB MiCUEBMX paJ, aHAi3ye MIOKBapTalbHY poboTy 3 pPO3MIALY Takux
3BCPHEHB, y3arallbHIOE IIPONO3HIIl, 0 MICTATECA B HUX, PO3pOBIIe peKoMeHIaIli,
CIPAMOBAHI Ha YCYHEHHS NPHYMH BHHUKHEHHS OOIDYHTOBAHUX CKapr i 3ayBakeHb
TpoMaJIsIH, KOHTPOIIFOE BUPIIICHHS IIOPYIIeHNX Y HUX IIUTAHE,

23) 6epe ydacTs y BHpIIEHHI IWTAHB OO pOBefieHHA BHOOpIB i
pedepeHTyMiB y Mexax, BUSHAYCHHX 3aKOHOABCTBOM;

24) 3pilicHIoE opraHisaumilHy IiATPEMKY, 3a0e3reuye B3AEMOJII0 MiCIIEBHX
OpraHiB BUKOHABYO{ BJIa/ii, OPraHiB MiCIIEBOro CaMOBPSIyBaHHs, 3aKIafiB, YCTaHOB
Ta OpraHi3alif W00 CTBOPEHHs Ta BejeHHA JlepABHOTO peecTtpy BUOODIIIB,
KOHTPOIIIO€ BUKOHAHHS PillleHb PO3NOPSATHIKA EPKABHOTO PEECTPY BUOOPLIIB;

25) 3abesnedye onpaIfOBaHHS MaTePialiB MIOJO:

HAaroOpOIKCHHS NIEPXKABHUMM HATOpOAaMH YKpaiHu, BimsHakamu KaGidery
MisictpiB Ykpainy;

3a0XO4YEHHA  CHIBPOOITHMKIB  amapary 1  CTPyKTypHHX HiApO3iniB
obnnepkagMiHicTpanii, a Takox IPaliBHUKIB Ta TPYAOBI KOJIEKTHBH T ITIPUEMCTB,
YCTaHOB, OopraHizailiii o0acri;

26) 3milicHIOE MaTepianpHO-TEXHIUHE i rOCMOAapChKO-TI00YTOBE 3a0e3eYeHHs
ALUIBHOCT  amapaty; 3a0esleduye TOTPHUMAHHS PeXMMY poOOTH, HaJeKHMI
IPOTHIIOKEHUH CTaH y IPUMIIIEHHAX Ta IPABUII OXOPOHH HPAaIli;
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27) roTye IpOEKTH MOKYMEHTIB MO0 HUCENbHOCT], CTPYKTYpH 1 (oHIy
OIUIATH IIpali MpalfiBHUKIB obnaepxaaMinicTparii i paiaepxaMiHicTpaniii;

28) Gepe ywacTb y BUCBIiTIICHH] HisUTLHOCTI obnpepxaaMiicTparil;

29) CTBOPIOE YMOBH IHOJIO BIIPOBADKCHHS Ta €KCIUTyaralii emauHOI
iHhopManifHo-TeneKOMyHIKaIiiHOT cHCTeMH arapary;

30) 3abesnedye 3axuct iHhopMarii MUIIXOM 3am06iramHs HECaHKITIOHOBAHM
miaM B iHGOpMamifHMX, iH(opManifHO-TeeKOMYHIKAIIMENX ~ cHCcTeMax  Ta
BIIPOBA/DKEHHS Bi[OBITHIX CHCTEM 3aXHCTy B aIlapari, 4 TAKOX MOCTIHHO aHaJizye
CTaH iX Gesnexwm, 06ir erexTponHoOi iHGOpMAaL], (bopmyBanHs TomiTHKY ii Gesmeunol
00pOOKH i JOTPUMAHHS TIPaBHIT 3aXHCTy NPariBHUKaMH arlapary Ha BCiX piBHIX;

31) cripusie BUKOHAHHIO 3aBIaHb TEPUTOPIaIbHOT 000pOHM, IMiAroTOBLI MONOI
J0 BICBKOBOI CIy»GH Ta IIPOBELEHHIO IIPU30By Ha CTPOKOBY BiMCBKOBY ciiyxOy,
3ale3medye JOTPUMAHHA YHHHOTO 3aKOHONABCTBA PO BIACHKOBHMH 060B’S30K
IOCaJOBIMHU 0cO0aMu, TPOMaITHAMH, ITi[IPHEMCTBAM;

32) 3abesneuye 3pificHeHHS 3aXO[iB i3 3MII[HEHHS 3aKOHHOCTI Ta
IIPABONIOPSNIKY, OOPOTHOH 3i 3MOUMHHICTIO, OTePIKAHHS IIpaB 1 cBOOO TPOMAISH;

33) Oepe y4acTh y MeXax IIOBHOBAKEHb y peanmisauii nepxaBHOT
AHTHKOPYIUIWHOI IIOMITHKY, BUPIMICHH] INTaHb 3aM06IiraHHS T4 BASBICHHS KOpyTIIii
B olmnepxaamidicTpanii, paiinepsammimicparisx, i JIPHEMCTBAX, yCTaHOBAX,
OpraHisalfisx, 10 HaJeXaThb 10 cdepu yIpasiHES obnep xaaMiHicTparii;

34) mpoBamuTh MiANBHICTS, IOB’A3aHY 3 IEPIKABHOIO TAEMHHMIIEIO, OPTaHi30BYE
Ta  3JIHCHIOE  3aX0iM IoAo  3abe3medyeHHS PeXHMy  CEKpEeTHOCTI B
obnzep>xanMinicTpanii BiAMOBIAHO 4O BHMOL 3aKOHOZIaBCTBa y cdepi OXOpoHH
JIEP’KaBHOI TAEMHMUITI;

35) y pasi motpebu Gepe ydacTs B oprauisamii nepeOyBaHHS B 06IACTi
1HO3eMHUX Jeserariit, a TaKOX JieJierallii 06;1acTi 3a KOpIOHOM;

36) 3a mOpyYeHHSIM TOJOBHM BHKOHYE IHIM GbyHKIil BiAMOBiAHO MO YMHHOTO
3aKOHO/IaBCTBA.

4. Amapar y npolieci BUKOHaHHS HOKTaJeHHX Ha HBOTO 3aBIAHb B3a€EMOJII€ 3i
CTPYKTypHUMHM Iifposainamu o6minepxanMinictpanii, AnminicTpariero IIpesunenta
Yxpainu, Cekperapiatom Ka6inery Minictpis Ykpainy, painepxanMigicTparismu,
TePUTOPialbHUMK OpraHaMH MiHICTEPCTB, iHIMMX LEeHTpaIbHIX OpraHiB BHKOHABYO]
BlIaJ¥ (3 NHUTaHb 3MiHCHEHHA [TOBHOBAXKEHD obinepxxanminicTparii), LienTpansHom0
BHOODYOI0  KOMiCi€fo, a TaKoX OpraHamMmM  MiCI{eBOTO CaMOBPSITYBaHHI,
TiIPHEMCTBAMH, YCTAHOBAMH, OPTaHi3alisiMu Ta 06’ € THAHHIMY TPOMAaSH.

5. Anapar Mae mpago:

1) samygaty cnenjamictiB cTpyKTypHHX NiApO3AiniB obnmepxxanMinicTparii,
TEPUTOPIaNBHAX OPraHiB LEHTPATLHHUX OPTaHiB BUKOHABYOL BIaaH, IIiAITPHEMCTB,
OpraHisallif Ta yCTaHOB, TPOMAICHKUX 06’ €IHAHD (32 HOTO/KEHHAM 3 iX
KePiBHUKAMM) 17151 BUBYEHHS i PO3TILIAY IIATAHb, IO HAICKATE JI0 FOT0 KOMITETEHIIil;

2) omepxyBaTH B YCTAaHOBJICHOMY IOPAAKY Bl CTPYKTYPHHX IIipO3JiJiB
obinnepxxaaMiHICTpallii, TepuTOpiansHuX OpraHiB LNEHTPAIbHUX OpraHiB BHKOHABYOI
BIIa[H, paliiepxaIMiHICTpaIliif, opradis Micuesoro CaMOBpsIIyBaHH, IiAIPHEMCTB,
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OpraHisailif Ta ycTaHOB iH(OpMAITifo, JOKyMEHTH Ta iHmi MaTepiaiy, HeoOXimHI I
BHKOHAHHS NOKJIaJIcHUX Ha HbOTO 33BaHb;

3) XOpHCTYBaTHCh B yCTAaHOBJIEHOMY HOpsAnKy iHpopMauifinuMu Gazamu,
CHCTEMaMU 3B’S3Ky 1 KOMyHIKamiii, Mepexamu CIel[iatbHOro 3B’A3Ky Ta IHIIEMH
TEeXHIYHUMU 3aC00aMH;

4) CKIMKATH B YCTAaHOBIEHOMY HOpSAKY Ta Opati ydacTe y Hapamax
ceMiHapaX, IHIIMX 3axojax, IO BiAOyBAlOTBCS B obnpepxanMinicTparii Ta
I AMOPS/IKOBAHKX YCTAHOBAX 3 MUTAH, IO HAJEXKATH 10 HOTO KOMITETEHIIii;

5) BHOCHTH Ha PO3IIIA TONOBH Ta HOTO 3aCTYIIHUKIB MIPOEKTH PO3NOPSIKEHD,
IJIaHIB, 3aXOXiB, IOIOBIJHI 3aIHCKH, iHpopMalLlifo 3 HHUTaHB, IO HAJIEXKATH IO
KOMIIETEHIII anapary.

6. AmapaT 090JII0€ KepiBHUK, AKUH IIPH3HAYAECTECA Ha [I0CaAy Ta 3BUIBHAETHCS
3 TOCali TOJIOBOIO B TIOPAIKY, NEpPe0avueHOMy 3aKOHOAABCTBOM MPO JEPKaBHY
ciyx0y. :

7. KepiBHuEK amapaty:

1) 3mificHIOE KepiBHULTBO [isUIBHICTIO amapary Ta OpraHizoBye #oro poGory,
HECe [ePCOHABHY BIAMOBINANBHICTE 32 BUKOHAHHS IOKJIAIEHUX HA HBOTO 3aBIaHB,
BU3HAYa€ CTYIiHb BiJNOBINANBLHOCTI KEpiBHHKIB Ta iHIIHX MpaIiBHUKIB HOro
CTPYKTYPHHX IiIPO3IiJIiB;

2) 3abe3nieuye MiIrOTOBKY MaTePialiB Ha PO3TIISLL FONOBH;

3) 3mificHIOE NOBHOBaXKEHHS KepiBHHKA IEPIKABHOI ciyx0u B amapari Ta ii
CTPYKTYPHHUX MiAPO3Ainax (KpiM CTPYKTYpHHX Mipo3aimis 3i CTaTyCOM IOPHIUYHHAX
0ci6 my0migHOTO IpaBa);

4) opraHi3oBye IUIaHYBaHHS POGOTH 3 IIEPCOHAIOM amapary, y TOMY 9HCII
IPOBE/ICHHS KOHKYPCIB Ha 3al{HATTS BaKaHTHUX I0CA]| AEPKaBHOI CIIyKGH Kareropii
«b» 1 «B», 3abe3mnetdye 1 mpo3opicTh i 06’€KTUBHICTE BIJITIOBI/THO JI0 BUMOT YHHHOI'O
3aKOHO/IaBCTBA;

5) 3abe3nedye naHyBaHHA CIIyX60BOT Kap’€pH B anaparti, IUIAHOBE 3aMiIeHHS
nocaji JIepXkaBHOI Cy)XOH IIATOTOBIEHMMH (axiBLAMM 3TiIHO 3 BHMOraMHU pife)
IpoeCifHOi KOMIETEHTHOCT] Ta CTUMYJTIOE IPOCYBAHHS 10 CITyx0i;

6) 3abe3redye cBOEUACHe ONPHIOIHEHHS Ta Hepegady [EHTPaIbHOMY OpraHy
BUKOHABYOI BIaJH, 1o 3abesnedye (opMyBaHHS Ta pealisye AepiKaBHY IOJITHKY y
chepi nepxaBHOI cityx6u, iH(opManii mpo BakaHTHI mocamu JEPXaBHOI CIIy)X0H 3
METOI0 (POPMYBAHHS €IMHOTO IIEPENiKy BAKAHTHUX TI0CAL AePXKABHOL CILyKOU, Kt
OTIPHIIIOJTHIOETHCS;

7) mpusHauae TpoMmamsH YkpaiHu, sKi NPOWIIIA KOHKYypCHUI BinGip, Ha
BaKaHTHI II0Cay JAepiKaBHOI Cirysx6u Kareropiit «b» i «B» arapary, 3BUTBHSE 3 TaKUX
Toca]] BiIIOBiTHO IO BUMOT YMHHOI'O 32aKOHOHABCTRA;

8) TpPHUCBOIOE paHIHW JepKaBHEM CIyXKOOBISIM arapary, IOCail SKHUX
BiTHOCATBCS 110 Kateropiii «Bb» i «By; :

9) 3abesnedye miBAIeHHs KB QiKalii AepKaBHUX CIIyX6GOBIIB anapary,

10) s3nilicHrOe maHyBaHHS HaBYAHHS IIepCOHALy amapary 3 MeTOIo
BIOCKOHANICHHS PIBHS BOJIOZIHHS JEPKABHOI MOBOIO, PETiOHAJBHOK MOBOIO ab0



6

MOBOIO HAI[IOHATBHAX MeHIIUH, BU3HAYEHOIO BiIIOBLIHO 70 33KOHY, a TaKoX
IHO3EMHOIO MOBOIO, K4 € OJHI€IO 3 odimiftHMX MoB Paju €BpoIy, y BUNaAKax, sSKIIO
BOJIOZIHHS TaKOO MOBOIO € 060B’I3KOBAM Bi OB IHO 70 YMHHOI'O 3aKOHOJABCTBA,

11) snmificHroe KoHTpons 3a AOTPUMAaHHAM BHKOHABCBKOI Ta Ciyxk60BOT
RUCLMIUTIHY B arlapari;

12) opramizoBye moBemeHHS PO3HOPSIKEHD TONOBH Ta HAKA3IR KepiBHHKA
arapary [0 BUKOHABIIiB;

13) mpoBoauTE OcOGHCTHIL MpHitoM ITPOMajsiH;

14) sabesneuye KOHTpONB 3a HOTpUMAHHIM B anapari BEUMor Periamenty,
IneTpykuii 3 gimoBoxcTsa, iHmMX KOXyMeHTIB, MmO PETYIIOIOTE OpraHizamniro po6oTu
obnaepxaaminicTparii;

15) cnpsamoBye poGoty amapary, IOB’S38Hy 3 IIATOTOBKOK aHAJiTHYHFX,
inbopManifHux Ta IHNIMX MaTepiaiB, CHCTEMATHIHAMHE IEPEeBIPKAMH BHKOHAHHS
aKTiB 3aKOHOJABCTBA Ta PO3TOPAIKEHb T'OJOBH, HANAHHSIM METOIWYHOI Ta iHIIOI
NPaKTHYHOI ~ JOIOMOTH  paliiepxaaMiHicTparfiam, CTPYKTYPHHM  MiApO3ZijiaM
obnnepxanMiHicTpanii, TeputopiankEuM opranam IIEHTPaIbHUX OpPTaHiB BUKOHABUOI
BIIaZil, OpPraHaM MiCLIEBOTO CaMOBPSAyBaHHS;

16) 3abesmedye y Mexax MOBHOBaXKEHb B3AEMOMIIO OGIACHOI JlepKaBHOL
amMiHicTpanii 3 AnmiicTpariero Ilpesunenta Vkpainm, Kabimetom MiHicTpis
Yxpaiuu, Bepxoproro Pagoro Yipainu;

17) sabesmeuye mifrOTOBKY MpOeKTiB Tporpam poboumx moi3nok go obnacrti
BHIIIX IOCAZ0BUX OCI0 JIepKaBuy;

18) smilicHroe opramizauiiine 3abesleueHHS MATOTOBKH Ta IIPOBEICHHS
3acilalb KOJeril, Hapaj, ki IPOBOAITHCS TOOBOIO Ta HOTO 3aCTyTHUKAMH;

19) posrisanae ckapru Ha #ii a6o Ge3misIBHICTS JICPKAaBHUX CIYXKOOBIIIB, fAKi
3alMarOTh OCAIM NePKaBHOI CIlykOu KaTeropiii «By» i «B» B arrapari;

20) mpuiiMae pillleHHs NPO 3a0XOYEHHS Ta MPUTACHEHHS 10 JUCLMITTIHAPHOT
Bi/MIOBiZAIBHOCT]  EP>KaBHUX CIy’X0OBIiB, sKi 3aliMaroTh mocamu OepKaBHOT
ciryx0u kateropiit «b» i «B» B arapari, y Mexax IIOBHOBAXKEHE,

21) BukoHye YHKIi Po6OTOIABIS CTOCOBHO IpaliBHUKIB amapaTty, ski He €
JEP>KaBHUMH CITYKOOBISIMH;

22) crBOproe HalNexHI yMOBH AnsS poGoTH Ta i MaTepianbHO-TEXHIYHE
3a0e3meueHHs;

23) 3aTBepIDKye TIONOXKEHHS IIPO CTPYKTYPHI I IpO3IUTH ammapaTy, IocamoBi
iHCTpyKii #foro npauisamkis. KepipHuku CTPYKTYPHUX MiAPO3AiIB anapary HecyTh
BIAMOBIANBHICT 3a OpraHisamilo poGOTH Takux HiIPO3IiTiB  BiAMOBIAHO 1O
IIOJIOKEHB Ta MOCAJAOBUX 1HCTPYKILH;

24) 3a TOpYYEHHSIM I'OJIOBH:

30IMCHIOE KOHTPOIE 32 PAI[iOHAIBHAM BUKOPHCTAHHSIM KOIITIB, neperoayeHnx
KOIITOPHCOM BUTpaT Ha YTPHUMAHHS amapary, BHOCHUTH BIANOBINHI HpPOMO3WIii
T'OJIOBI;

Ma€ TpaBO MANMCY GiHAHCOBHX, IUIATDKHMX JOKYMEHTIB, ZOTOBODIB,
HaKIaNHUX Ha IPHAMaHHS-TIEpPeNaTy TOBAPHO-MaTEPiaTbHUX [iHHOCTEH, 3aTBEPIKYE
aKTH Ha CIUCAHHA MaTepiaibHuX IiIHHOCTE! B armapari;
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POSIOPAKACTECA KOIITAMHA B M@XaX 3aTBEPKEHOTO KOIITOPHCY BHTPAT Ha
YIpMMaHHS arnapary; '

25) mpoBoaKTH PoGOTY MO0 HOCTIHHOrO BAOCKOHATCHEHS IisIBHOCTI amapary,
BUBYCHHA 1 BIPOBaJDKEHHS HOBUX, IPOTPECHBHIX (GOPM i METOTIIB poboty;

26) BiAmOBiNac 3a CTaH AiOBOCTBA, OGIIKY i 3BITHOCTI;

27) xoopmuHye poboTy IIOIO oprasizarii nocrymy mo y6utiyaoOl iHbopMarii,
POSIIOPATHIKOM SIKOI € 00 AepKaaMiHiCTpaIlis;

28) Bumac y Mexax NOBHOBa)XeHb HaKa3y, Oprasi3oBy€ KOHTPOIb 33 iX
BHKOHAHHAM. Hakasy “KepiBHWKa amapaTy, HpWHSTI 3 NOPYINEHHSM YHHHOTO
3aKOHOZIaBCTBaA ab0 3 NEPEBUIICHHSM HOro IIOBHOBAXKEHD, MOXYTh OYTH CKacoBaHi
TOJIOBOIO;

29) BuxoHye iHmIi 0GOB’A3KH, MOKJIAJEH] Ha HBOTO TOIOBOIO.

8. Y pasi BincyTHOCTI KepiBHMKa amapary #oro 3aMilye 3aCTyIHUK KEPiBHAKA
alapary — Ha9aJIbHUK YIPaBIiHHSI 110 POGOTi 3 HEPCOHATIOM amapary.

9. Amapat yTpuMyeThes 38 paxyHOK KOmTiB JlepikaBHOTO Oromxery Ykpainm.

10. T'onoBa 3atepmxye [TonoxeHHs Tpo amapaT, BU3HAYAE HOTO CTPYKTYDY,
TPaHUIHY YHCENbHICTh, (GOHI OmNaTH npami NpamiBHUKIB B MeXax BHITIIEHHX
aCUTHYBaHb 3 J[epkaBHOTO Or0/mKeTy YKpainu.

11. dns posrnsgny pexoMmeHpmariii i IIPOIIO3UIIIH OO BAOCKOHAIEHHS poboTu

Ta BUpIIIEHHS iHIMNX NUTAHb B alapaTi MOXYTb YTBOPIOBATHCS poOOYl rpymm 4m
KOMICii, CKIIa)] Ta HOJIOXKEHHS PO SIKi 3aTBEPIKYIOTHCS HAKA30M KEpIBHHKA amapary.

KepiBHux amapary L.M.KAJITHTHA



